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1 Introduction 

All researchers and students are obliged to follow good citation practice. This is a 

prerequisite for critical examination and important for enabling further research. 1  

This document provides formal guidelines for the writing of papers in compliance with the 

requirements for academic presentation. 

The requirements relating to citations, references and bibliographies remain the same, 

irrespective of the scope of the work. These guidelines apply to the presentation of major 

works, such as bachelor’s, master’s and specialization theses. The guidelines are formal in 

the sense that they do not refer to the content and structure of student papers. 

All papers and theses must have a front page (title sheet) that contains some formal 

information. There are more information here.  

Article-based master’s theses must follow the instructions regarding references and 

literature lists that have been provided by the editors of the journals for which the articles 

were written. However, the introduction, which is prepared in addition to the articles, must 

comply with the guidelines in this document. 

 

 

 

 

 

 

 

 

                                                 
1 NESH. The National Research Ethics Committee for the Social Sciences and the Humanities, 2016. 

https://www.vid.no/en/student/examination/front-page-templates-for-exams-and-papers/
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2 Text processing and formatting 

Mandatory assignments are primarily submitted in electronic format. If the assignment is 

submitted on paper, the paper format should be A4 and the binding should make the 

assignment easy to handle. If there are any questions concerning the submission of 

bachelor’s, master’s or specialization theses contact the faculty administration or the Studies 

Office. 

2.1 Page format 

Page format refers to layout. 

Page numbering: All pages must be numbered or paginated. The page numbering starts on 

page 1 and continues through the bibliography. The page number should not be displayed 

on the front page. 

Font and line spacing: The paper should be written in Times New Roman, font size 12, with 

1.5 line spacing. 

Margins: Should be 2.5 cm wide. This is the default setting in most text processing systems. 

The text should be in block format with fixed margins both to the left and to the right or, 

alternatively, left-aligned. This is the default setting in most text processing systems. 

Footnotes and endnotes: Use Times New Roman, font size 10, with 1 line spacing. 
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3 Table of contents 

The table of contents can be an aid in structuring the content of the text. It should also help 

the reader to quickly establish an overview of the academic text presented.  

3.1 Chapters and sub-chapters  

Chapters and sub-chapters are arranged sequentially from the introduction to the 

conclusion. 

In large assignments such as bachelor’s, master’s and specialization theses, each chapter 

begins on a new page. The table of contents and the preface should not be included in the 

table of contents. The bibliography and any appendices should be included in the table of 

contents, but should not form part of a hierarchy. It is recommended not to use more than 

three levels. 

3.2 Example of section divisions or levels for chapters and sub-chapters 

 

1 This heading is a top-level heading 

The main points of the assignment (i.e. individual chapters) must have a top-level heading. 

Lower case (apart from the first letter) must be used in these headings. Top-level headings 

must be in a 14-point font and in bold. From a section to a top-level heading there must be 

24-point line spacing. This corresponds to two line breaks. 

NB: The first level in the numbering system does not have a full stop after the number. 

1.1 This heading is a second-level heading 

The main points within a chapter must have a second-level heading. The first number must 

correspond to the chapter number. Lower case letters are used (apart from the first letter) in 

headings. Second-level headings must be in a 12-point font and in bold. From a section to a 

second-level heading there must be 24-point line spacing. This corresponds to two line 

breaks.  
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1.1.1 This heading is a third-level heading 

Sub-points under main points must have a third-level heading. Lower case letters are used 

(apart from the first letter) in headings. Third-level headings must use a 12-point font and 

must be in bold and in italics. From a section to a third-level heading there must be 24-point 

line spacing. This corresponds to two line breaks. 

3.3 Extent of assignment 

Stipulated limits for the extent of the assignment must be followed. The number of words 

must be stated on the first page. A word count function is standard in most word processing 

software. 

Students must themselves calculate the extent of the assignment. When calculating the 

extent, the first page, foreword, list of contents, abstract/summary, bibliography and any 

appendices are not included. Note that VID’s new common guidelines for bachelor’s 

assignments stipulate standards for abstracts or summaries. There may be a need for a 

postscript. This is placed before the bibliography and is not included in the word count. 
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4 Citations and references in footnotes and endnotes 

In all types of assignment writing, you must state the sources of the material. Inadequate 

source references and/or incorrect reference handling are not in accordance with the 

standards required of an academic presentation. The student may also be accused of 

plagiarism or cheating, cf. Regulations pertaining to matriculation, studies, examinations and 

grades at VID Specialized University Section 30. 

You must always make reference to the source that you actually use. All sources used in 

your work must be referenced. VID follows APA and Chicago footnotes (aka Chicago 16thA). 

4.1 Direct citation 

When the citation is of more than two lines, it must be indented from the fixed margin and 

written with line spacing 1. There must be an empty line before and after the citation.  

Example of indentation of a direct citation in text: 

Many may feel it is something of a constraint to use such formalities when they 

write, and wish to give their assignment an individual design. Do not do this without 

being certain that it will be accepted. 

Indented block citations in English papers are written without opening and closing quotation 

marks. If you write in Norwegian, you must either use opening and closing quotation marks 

or write the citation in italics without opening and closing quotation marks. 

Citations of up to 2 lines should be placed in the in-line text in quotation marks. 

Punctuation that is part of the citation must be placed within the quotation marks. Double 

quotation marks in the cited text are written as single quotation marks. (Traditional British 

style uses single and double quotation marks in opposite order.) If only parts of a sentence 

are cited, the full stop or comma must be placed after the quotation mark according to 

British practice, but before the quotation mark according to American practice. When a 

complete sentence is cited, the full stop is placed within the quotation marks. For direct 

citations, you must always state the page number in the note. 

  

https://www.vid.no/site/assets/files/8990/regulations-relating-to-admissions-studies-examinations-and-degrees-at-vid-specialized-university.pdf
https://www.vid.no/site/assets/files/8990/regulations-relating-to-admissions-studies-examinations-and-degrees-at-vid-specialized-university.pdf
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Example of a direct citation in in-line text: 

The author also states the following concerning writing style: “Look out for good examples in 

practice or life in general that can help to expand and illustrate the issues addressed.” 

or, following traditional British style of using single quotation marks: 

The author also states the following concerning writing style:  

‘Look out for good examples in practice or life in general that can help to expand and 

illustrate the issues addressed.’ 

Sometimes it is necessary to leave out part of a citation without interrupting it. This is done 

by using three full stops in parentheses, known as an ellipsis (…). 

Example: 

“Look out for good examples (…) that can help to expand and illustrate the issues 

addressed.” 

or: 

‘Look out for good examples (…) that can help to expand and illustrate the issues addressed.’ 

4.2 Indirect citations 

Indirect citations means rendering something that someone else has written, in your own 

words. Even though it is not a direct citation, you must pay careful attention to showing 

where the material has been obtained from, and it is a good idea to provide a page 

reference. When extended passages from an author are referenced, you can include the 

relevant pages from where the material has been obtained. In some cases, you may write 

based on a conceptual framework that can be traced back to certain books. In such case, you 

may state the importance that the books have had in working on the text. For example, this 

can be done in the introduction or in connection with the presentation of a theoretical 

foundation, all according to where this naturally belongs. In this way, the literature will be 

made evident in the assignment and receive its place in the literature list. 

4.3 Chicago referencing and citation styles, footnotes and endnotes 
Chicago referencing and citation style footnotes are largely used within humanities studies. 

They help the text to flow and prevent it from being «broken up» by bibliographical 



9 

 

information. References are included as footnotes or endnotes. Endnotes are primarily used 

in articles and lesser documents; in master’s assignments in monographic form, footnotes 

are used. 

References in notes: 

 Footnotes are inserted at the bottom of the page, and are numbered sequentially, 

e.g. 1, 2, 3 etc. 

 When using endnotes, all notes are inserted at the very end of the text, before the 

bibliography. 

 In notes you must insert the full reference the first time you use it. Thereafter, you 

state the reference in abbreviated form, i.e. the name(s) of the author(s) and the 

short version of the title. If you have a full bibliography in addition to the notes, you 

may also use the abbreviated form the first time. 

 You must always include the page number in your reference, if this is practically 

possible. 

 Book titles (also the abbreviated form) are written in italics, article titles (also the 

abbreviated form) are placed within quotation marks. 

 Placement: superscript reference numbers are normally placed at the end of a 

sentence or a period and normally follow punctuation. Superscript reference 

numbers are placed after concluding quotation marks in citations.  

 Several references in one note: it is preferable to have several references in the same 

note in order to avoid having too many notes in the same paragraph. The superscript 

reference number is then placed right at the end of the paragraph, and the individual 

references are divided with a semicolon. Make sure that there is no doubt as to 

which reference refers to what. If you need to credit more than one source, use a 

semicolon to divide them. 

 Ibid.: if a reference is continually made to the same book or source, twice or more 

often, ibid. can be used (ibidem = Latin «in the same place») along with the page 

number. If the entire reference, including page number, is identical, you can write 

ibid. only. 

Some examples are provided in these guidelines; however, the document must be 

supplemented with The Citation Compass Chicago 16thA. 

http://kildekompasset.no/referansestiler/chicago-16th-a.aspx
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4.4 References in footnotes and endnotes 

In this sub-chapter, we also provide examples of the source references in the bibliography, in 

order to highlight the differences between these and the listing of references in footnotes 

and endnotes. Bibliographies are covered separately in chapters 5 and 6. 

4.4.1 Books - monographs and article collections 

You refer to a citation in an initial note as follows: Author, Book title (: subtitle) in italics 

(City/place of publication: Publisher, year), page number. 

Example: 

Sian Jones, The Archaeology of Ethnicity: Constructing Identities in the Past and Present 

(London: Routledge, 1997), 84. 

Following notes: Jones, Archaeology of Ethnicity, 141. 

In a bibliography: Author. Book title (: subtitle) in italics. City/place of publication: Publisher, 

year. 

Jones, Sian. The Archaeology of Ethnicity: Constructing Identities in the Past and Present. 

London: Routledge, 1997. 

Books without author or editor: If a publication issued by an organisation, association or 

corporation carries no personal author’s or editor’s name, you may refer to the organisation, 

even if it is also given as publisher. 

Example: 

Initial note: British Standards Institution, Specification for Abbreviations of Title Words and 

Titles of Publications (London: British Standards Institution, 1985), 20. 

Following notes: British Standards Institution, Specification for Abbreviations, 25. 

In bibliography: British Standards Institution. Specification for Abbreviations of Title Words 

and Titles of Publications. London: British Standards Institution, 1985. 

For a book or periodical articles that have up to three authors, all of the authors must be 

included in the initial note. Thereafter, state only the first author followed by et. al. 
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In notes, you must name up to three authors of a work. Place a comma between authors one 

and two, and «and» between the two last authors. When there are more than three authors, 

state the name of the first only and use “et al.” to include the others. “Et al.” must not be in 

italics in notes. In the bibliography, you must state the names of all of the authors, even if 

there are more than three. Only the name of the first author is inverted. 

Example: 

Initial note: Wayne C. Booth, Gregory G. Colomb and Joseph M. Williams, The craft of 

research. 2nd ed. (New York: University of Chicago Press, 2003), 19.  

Following notes: Booth et al., The craft of research, 21. 

In bibliography:  Booth, Wayne C., Gregory G. Colomb and Joseph M. Williams. The craft of 

research. 2nd ed. New York: University of Chicago Press, 2003. 

Edited book: When you state an entire work in the notes, it is often because you have a 

general reference to it in the introductory chapter. Note that the first time the work is stated 

in notes, the name is followed by the abbreviation “ed.”; however, in subsequent notes this 

information is omitted. 

In the initial note: Editor, ed. Book title (: subtitle) in italics (City/place of publication: 

Publisher, year).  

In the initial note: Bård Mæland, ed. Culture, Religion, and the Reintegration of Female Child 

Soldiers in Northern Uganda (New York: Peter Lang, 2010).   

In the bibliography: Editor, ed. Book title (: subtitle) in italics. City/place of publication: 

Publisher, year. 

In the bibliography: Mæland, Bård, ed. Culture, Religion, and the Reintegration of Female 

Child Soldiers in Northern Uganda. New York: Peter Lang, 2010.   

For further examples, see The Citation Compass. 

If we have to do with multivolume works and if the book is published in a series, these 

features should also be covered in our references: 

Example: 

http://kildekompasset.no/referansestiler/chicago-16th-a.aspx
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Initial note: David Hellholm and Dieter Sänger, eds., The Eucharist – Its Origins and Contexts: 

Sacred Meal, Communal Meal, Table Fellowship in Late Antiquity, Early Judaism, and Early 

Christianity, 3 vols. Wissenschaftliche Untersuchungen zum Neuen Testament 376 

(Tübingen: Mohr Siebeck, 2017). 

In the bibliography: Hellholm, David, and Dieter Sänger, eds. The Eucharist – Its Origins and 

Contexts: Sacred Meal, Communal Meal, Table Fellowship in Late Antiquity, Early Judaism, 

and Early Christianity. 3 vols. Wissenschaftliche Untersuchungen zum Neuen Testament 376. 

Tübingen: Mohr Siebeck, 2017. 

 

Most series have standardised abbreviations. If your thesis contains a separate 

overview of abbreviations, where the abbreviations for the series used are included, 

it is sufficient to use this abbreviation as the name of the periodical.  

 

Initial note: David Hellholm and Dieter Sänger, eds., The Eucharist – Its Origins and Contexts: 

Sacred Meal, Communal Meal, Table Fellowship in Late Antiquity, Early Judaism, and Early 

Christianity, 3 vols. WUNT 376 (Tübingen: Mohr Siebeck, 2017). 

4.4.2 Articles in periodicals and articles/chapters in article collections/anthologies 

Article in periodical  

Initial note: Author, “Title,” Name of periodical in italics Volume (year): page range, page 

number. 

The Citation Compass states that comma between article title and name of periodical 

must be placed before the concluding quotation mark. This is in keeping with 

American practice. It is permitted to follow British practice by placing the comma 

after the quotation mark. 

Most periodicals have standardised abbreviations. If your thesis contains a separate 

overview of abbreviations, where the abbreviations for the periodicals used are 

included, it is sufficient to use this abbreviation as the name of the periodical. 

Issue numbers within a year must not be included, unless each issue begins page 

numbering with page 1, which is unusual. 
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Atef M. Gendy, “Style, Content and Culture: Distinctive Characteristics in the Missionary 

Speeches in Acts,” Swedish Missiological Themes 99 (2011): 247–65, 253. 

With abbreviation:  Atef M. Gendy, “Style, Content and Culture: Distinctive Characteristics in 

the Missionary Speeches in Acts,” SMT 99 (2011): 247–65, 253. 

Following notes: Gendy, “Style, Content and Culture,” 258. 

In bibliography: Author. “Title.” Name of periodical in italics Volume (year): page range. 

The Citation Compass states that full stop between article title and name of 

periodical must be placed before the concluding quotation mark. This is in keeping 

with American practice. It is permitted to follow British practice by placing the full 

stop after the quotation mark. 

Most periodicals have standardised abbreviations. If your thesis contains a separate 

overview of abbreviations, where the abbreviations for the periodicals used are 

included, it is sufficient to use this abbreviation as the name of the periodical. 

Issue numbers within a year must not be included, unless each issue begins page 

numbering with page 1, which is unusual. 

 

Gendy, Atef M. “Style, Content and Culture: Distinctive Characteristics in the Missionary 

Speeches in Acts.” Swedish Missiological Themes 99 (2011): 247–65. 

With abbreviation:  Gendy, Atef M. “Style, Content and Culture: Distinctive Characteristics in 

the Missionary Speeches in Acts.” SMT 99 (2011): 247–65. 

Article/chapter in anthology or article collection: 

Initial note: Author of article/chapter, “Title,” in Book title in italics, ed. Name of editor(s) 

(City/place of publication: Publisher, year), page range, page number. 

The Citation Compass states that comma between article title and name of book 

must be placed before the concluding quotation mark. This is in keeping with 

American practice. It is permitted to follow British practice by placing the comma 

after the quotation mark. 
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If there is more than one city/place of publication or more than one publisher, you 

can either restrict your reference to the first one or – as illustrated in the following 

example with two cities of publication – put a semicolon between them. 

 

Andrew Mwenda, “Uganda’s Politics of Foreign Aid and Violent Conflict: The Political Uses of 

the LRA Rebellion,” in The Lord’s Resistance Army: Myth and Reality, ed. Tim Allen and Koen 

Vlassenroot (London; New York: Zed Books, 2010), 45–58, 51. 

Following notes: Mwenda, “Uganda’s Politics,” 56. 

In bibliography: Author of article/chapter. “Title.” Pages (+ page range) in Book title in italics. 

Edited by Name of editor(s). City/place of publication: publisher, year. 

The Citation Compass states that full stop between article title and book title must be 

placed before the concluding quotation mark. This is in keeping with American 

practice. Is permitted to follow British practice by placing the full stop after the 

quotation mark. 

Mwenda, Andrew. “Uganda’s Politics of Foreign Aid and Violent Conflict: The Political Uses of 

the LRA Rebellion.” Pages 45–58 in The Lord’s Resistance Army: Myth and Reality. Edited by 

Tim Allen and Koen Vlassenroot. London; New York: Zed Books, 2010. 

The Citation Compass proposes to move the page range to a position between the 

editor and the city:  

Mwenda, Andrew. “Uganda’s Politics of Foreign Aid and Violent Conflict: The Political Uses of 

the LRA Rebellion.” in The Lord’s Resistance Army: Myth and Reality. Edited by Tim Allen and 

Koen Vlassenroot, 45–58. London; New York: Zed Books, 2010. 
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An article or a chapter within a multivolume work (with added titles of the separate 

volumes, and belonging to a series): 

Example: 

Initial note:  

Either: 

Karl Olav Sandnes, “Jesus’ Last Meal According to Mark and Matthew: Comparison and 

Interpretation,” in The Eucharist – Its Origins and Contexts: Sacred Meal, Communal Meal, 

Table Fellowship in Late Antiquity, Early Judaism, and Early Christianity, ed. David Hellholm 

and Dieter Sänger, WUNT 376 (Tübingen: Mohr Siebeck, 2017), 1:453–75. 

or: 

Karl Olav Sandnes, “Jesus’ Last Meal According to Mark and Matthew: Comparison and 

Interpretation,” in Old Testament, Early Judaism, New Testament, vol. 1 of The Eucharist – Its 

Origins and Contexts: Sacred Meal, Communal Meal, Table Fellowship in Late Antiquity, Early 

Judaism, and Early Christianity, ed. David Hellholm and Dieter Sänger, WUNT 376 (Tübingen: 

Mohr Siebeck, 2017), 453–75. 

For the bibliography entry, see Chapter 6. 

4.4.3 Articles in various reference works (lexica, encyclopedias, dictionaries) 

There is a difference between printed editions of reference works and online versions; here 

we refer to the former. 

Whether individual articles used from reference works shall only be listed in notes or also in 

the bibliography, is open to question. If the articles have a major scope and/or professional 

quality and have importance to the assignment to the same degree as books, chapters in 

books or articles in periodicals, then they should also be listed in the bibliography. 

Examples: 

1. 

Initial note: Author, “Article title,” Name of reference work in italics volume number: page 

range, page. 

The comma between the article title and the name of the reference work can also be 

placed after the quotation mark. 
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Birgit Recki, «Kant, Immanuel,» Religion Past & Present 7:144–47, 145. 

If your thesis contains a list of abbreviations, the note can also be written in the following 

manner: Birgit Recki, «Kant, Immanuel,» RPP 7:144–47, 145. 

Following notes: Recki, «Kant,» 146. 

In bibliography: Author. “Title.” Name of reference work, page range. Volume number. Place 

of publication: Publisher, year. 

The full stop between the article title and the name of the reference work can also be 

placed after the quotation mark. 

Recki, Birgit. “Kant, Immanuel.” Pages 144–47 in Religion Past & Present: Encyclopedia of 

Theology and Religion. Vol. 7. Leiden: Brill 2010.  

If your thesis contains a list of abbreviations, the reference can be listed in the bibliography 

in the following manner: 

Recki, Birgit. “Kant, Immanuel.” RPP 7 (2010):144–47. 

If the assignment contains more than just a couple of references to a multi-volume reference 

work such as RPP, it must be listed in the bibliography as follows: 

Betz, Hans Dieter et al. Religion Past & Present: Encyclopedia of Theology and Religion. 13 

vols. + Index vol. Leiden: Brill, 2007–2013. 

2. 

For references to key words in dictionaries, the abbreviation s.v. (sub verbo – “under the 

word”) is used instead of page range: 

Initial note:  

Frederick W. Danker et al., A Greek-English Lexicon of the New Testament and Other Early 

Christian Literature, s.v. δύναμις. 

Many works of this type have established abbreviations, and they should in such case be 

used (from the first footnote and thereafter): BDAG, s.v. δύναμις. 

Following notes: BDAG, s.v. δύναμις. 
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In bibliography: 

Danker, Frederick W., Walter Bauer, William F. Arndt and F. Wilbur Gingrich. A Greek-English 

Lexicon of the New Testament and Other Early Christian Literature. 3rd edition. 

Chicago: University of Chicago Press, 2000. 

4.4.4 Reference to public authority publications and laws 

In connection with public authority publications, there is no author name to use as a 

reference. In such case the publication series can be used instead of the author name. 

Example of NOU (Norges offentlige utredninger) as a source: 

In notes: NOU year: no., Page number. 

In bibliography: NOU year: no.. Title. Place of publication: Publisher. 

For further examples, please refer to The Citation Compass. 

Example of parliamentary paper as a source: 

In notes: Ministry, “Title.” Parl. paper [number and year] (Place of publication: Publisher, 

year). 

In the bibliography: Ministry. “Title.” Parl. paper [number and year] (Place of publication: 

Publisher, year). 

For further examples, see The Citation Compass. 

Laws  

If listing laws, the full title of the law must be listed followed by the short form of the law in 

parentheses in the space for the author. Use Lovdata.  

Names of laws and regulations are written in lowercase. Note however that the Constitution 

is written in uppercase. 

In notes: “Title of law,” (year). 

In the bibliography: “Title of law,” (year). 

The place of publication and ministry is not used, as all Norwegian laws are passed by 

Parliament and published in Oslo. 

For further examples, see The Citation Compass. 

http://kildekompasset.no/referansestiler/chicago-16th-a.aspx
http://kildekompasset.no/referansestiler/chicago-16th-a.aspx
http://www.lovdata.no/
http://kildekompasset.no/referansestiler/chicago-16th-a.aspx
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4.4.5 Reference to electronic periodicals, reference works on the Internet and Internet 

pages. 

Electronic periodicals 

In notes: Author “Article title,” Title of periodical in italics volume/year, no. (year), DOI. 

In the bibliography: Author. “Article title.” Title of periodical in italics volume, no. (year), DOI. 

Page numbers are not always used in electronic versions of periodicals; in such case, this is 

omitted. 

DOI is preferred instead of URL. 

For further examples, see The Citation Compass. 

Online reference works  

In notes: Author, “Title,” in Lexicon in italics. Last updated [date and year], URL. 

Eivind Tjønneland, “Etikk,” in Store Norske Leksikon.   Last updated 4 March 2009, 

http://snl.no/etikk. 

In the bibliography: Author, “Title.” in Lexicon in italics. Last updated [date and year], URL. 

Tjønneland, Eivind, “Etikk.” in Store Norske Leksikon, Last updated 4 March 2009, 

http://snl.no/etikk. 

For further examples, see The Citation Compass. 

Other electronic documents and Internet pages  

In notes: Name of Internet page, “Article title.” Date. URL. 

In the bibliography: Internet site. “Article title.” Date. URL/DOI. 

For further examples, see The Citation Compass. 

4.4.6 Doctoral theses, master’s theses and unpublished sources 

If referring to doctoral theses, master’s theses and similar, you must state which type of 

assignment is being referred to and where it has been submitted. 

If the assignment or thesis has not been published, the title must be stated in quotation 

marks; if the assignment or thesis has been published, the title must be stated in italics. If 

http://kildekompasset.no/referansestiler/chicago-16th-a.aspx
http://kildekompasset.no/referansestiler/chicago-16th-a.aspx
http://kildekompasset.no/referansestiler/chicago-16th-a.aspx
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you are not sure, check whether the assignment/thesis has an ISBN or ISSN number; if it has 

such a number, it has been published. Published theses are to be treated as books, apart 

from that the type of thesis and university or college replaces publisher. 

Unpublished theses in the bibliography: Surname, First name. “Title.” Unpublished 

thesis/document type. Institution. Year. 

Lectures. When reference is made to a lecturer without underlying written material, this 

shall be made evident in that the reference is described in the text. If a source is not 

available in printed form or in another manner available to the reader, it must not be listed 

in the bibliography. 

Lecture manuscripts, PowerPoint presentations and speeches. In some cases, lecturers 

handout notes, PowerPoint presentations on manuscripts in connection with lectures. If the 

material handed out contains a name, year and title, it will normally be possible to cite from 

it. These types of manuscripts are often a work in progress, and it is therefore best to ask the 

lecturer whether it is possible to cite from it. If the formal aspect is in order, it might be done 

as below; however, it is desirable that this type of material is used to a limited degree, and 

references should preferably be made to published sources. 

Example: 

In notes: First name Surname (Academic title, Institution) in lecture, June, 2016. 

In the bibliography: Not included 

4.5 Use of own student work 

It is not permitted to submit an assignment that has been used for another examination, at 

this or other university or college in Norway or overseas. The prohibition against re-use does 

not prevent building further upon ideas from previous works. 

Note that this rule applies regardless of whether the previous work has been used at VID or 

at other institutions, in Norway and overseas. A breach of this regulation can be considered 

cheating. However, it is permitted to use/cite previous work that has been published. In such 

cases, the same rules for references in regard to other sources apply. 
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4.6 Primary source and secondary source 

To the extent possible, you should use the original source – primary source. However, some 

authors have limited availability and are sometimes only known to you indirectly through 

the work of other authors. In such cases, this concerns what is known as secondary sources. 

If you use a direct citation from a secondary source, you must make reference to this source. 

In the text you refer to the original source of the citation, thereafter you refer to the 

secondary source that is the source that you yourself have used in the assignment and which 

must be listed in notes. 

Example: 

According to Atef M. Gendy, J.E. Harry claims that “[n]o city has ever seen such a forest of 

statues as studded the market-place, the streets and the sides and summit of the Acropolis 

of Athens”. 

In the note: J.E. Harry, “Areopagus,” 710 in ISBE Electronic Dictionary, Bible Works 8, 2010, 

cited in Gendy, “Style, Content and Culture,” 257.  

In the bibliography only the article of Atef M. Gendy will be listed. 

For further examples, see The Citation Compass. 

4.7 General rules 

Abbreviations. In the text you may use an abbreviation when you refer to institutions and 

organisations with generally acknowledged abbreviations, such as for example EU and UN. 

However, if you refer to Det Norske Misjonsselskap (NMS)  or Det norske Diakonhjem (DnD), 

you must write out the name in full. Remember that you must use the same form in notes 

and in the bibliography. 

Example of generally acknowledged abbreviations: 

UN is an organisation that contributes in working towards peace in the world. 

Example of an abbreviation that is not generally acknowledged 

Det Norske Misjonsselskap was founded on 8 August 1842 in Stavanger. 

The Bible. In the note: State the book, chapter and verse from which the citation is taken. 

There are established abbreviations for individual biblical books and punctuation systems for 

http://kildekompasset.no/referansestiler/chicago-16th-a.aspx
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dividing chapters.  Check either SBL Handbook of Style for Biblical Studies and Related 

Disciplines, 2nd ed., Atlanta, GA: SBL Press, 2014, or one of the much used English Bible 

Translations.  

Examples: 

Gospel of Matthew, chapter 21, verse 10 and verses 23 through 27 = Matt 21:10, 23–27. 

 

Paul’s First letter to the Corinthians, chapter 10, verses 16 and 17, and chapter 11, verses 17 

through 34 = 1 Cor 10:16–17; 11:17–34. 

 

An alternative system uses full stop instead of colon between chapters and verses:  

Matt 21.10, 23–27 and 1 Cor 10.16–17; 11.17–34. 

In the bibliography: If the assignment contains citations from biblical texts, the edition of the 

Bible(s) used must be listed. 

In the bibliography: If the assignment contains citations from biblical texts, the edition of the 

Bible(s) used must be listed. 

Copy collections. If you obtain material from copy collections, you must refer to the original 

source. The original source must also be listed in the bibliography. 

Use author with several editions. In the notes you refer as previously described (see 4.4). 

In the bibliography you must not repeat the name for each entry, but press eight times on 

the underline key (________). You can mark this in the following way: 

Repstad, Pål. Hva er sosiologi. Oslo: Universitetsforlaget, 2007. 

________ Mellom nærhet og distanse. Oslo: Universitetsforlaget, 2007. 

DOI. For Internet references, particularly articles, it is usual to state a so-called DOI number 

(Digital Object Identifier) instead of an Internet address. In contrast to an Internet address 

this is a permanent address that will direct you to the relevant article. You do not therefore 

need to state the Internet address or reading date when the document has a DOI. Read 

more about The DOI system. 

Use of fictional literature and/or other artistic works. In research and education, it is 

possible to cite both artistic works and photographic works without paying a fee. 

http://dx.doi.org/
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There must be a correlation between the artistic work and your own text. It is not possible, 

pursuant to the Intellectual Property Rights Act, to cite a work (poem, photographic image, 

artwork etc.) as decoration or as a cover image on a book - unless it has clear relevance for 

the text. 
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5 Bibliography 

The bibliography is an overview of the literature that has been cited or used as a reference in 

a paper or thesis. The control for whether this has been done correctly is that all literature 

that is directly or indirectly cited in the text is listed in the bibliography (possibly with the 

exception of some references to entries in reference works [see 4.4.3]), and that all of the 

literature listed in the bibliography is found in the text. The exception to this regulation is 

unpublished material. 

In the bibliography all of the various sources, such as books, reports, periodical articles and 

public authority documents must be listed in alphabetical order, as a rule with the author’s 

surname as the index word, and be placed after the text, but before appendices. There are a 

number of fixed items of information that must be included in a bibliography. 

It is important that all information necessary for others to locate the sources used is 

included, and that the sources are listed in a regular and consistent manner. 

 In the bibliography, sources are presented in full length form with full author name, 

full title, revised edition (if necessary) and publication year. 

 The list must be arranged alphabetically according to author. If you use sources 

where the author is the sole author and sources where he/she is co-author, the 

works were the author is the sole author must be listed first, thereafter the works 

where he/she is main author with co-authors. 

 If you include several works by the same author, they must be listed chronologically, 

and the author’s name must be replaced by a long dash (press the underline key 

eight times) in the second and subsequent entries. If two or more works have been 

published in the same year, they must be listed alphabetically. 

 For sources that have been obtained from the Internet, list the Internet address (URL 

or DOI) and publication date or the last updated version where this is available. 

 Use hanging indents in the bibliography, i.e. all lines after the first entry are indented 

 Any supplementary information must always be listed last, after the other 

information. 

Below is a bibliography following Chicago style with footnotes. 

The document is supplemented with The Citation Compass Chicago 16thA. 

http://kildekompasset.no/referansestiler/chicago-16th-a.aspx
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6 Example of a bibliography 

Booth, Wayne C., Gregory G. Colomb and Joseph M. Williams. The craft of research. 2nd ed. 

New York: University of Chicago Press, 2003.  

British Standards Institution. Specification for Abbreviations of Title Words and Titles of 

Publications. London: British Standards Institution, 1985. 

Gendy, Atef M. “Style, Content and Culture: Distinctive Characteristics in the Missionary 

Speeches in Acts.” Swedish Missiological Themes 99 (2011): 247–65. 

Jones, Sian. The Archaeology of Ethnicity: Constructing Identities in the Past and Present. 

London: Routledge, 1997. 

Leer-Helgesen, Arnhild. Negotiating Religion and Development: Diaconal Praxis in the 

Bolivian Andes. PhD thesis, Stavanger: VID, 2017. 

Mwenda, Andrew. “Uganda’s Politics of Foreign Aid and Violent Conflict: The Political Uses of 

the LRA Rebellion.” Pages 45–58 in The Lord’s Resistance Army: Myth and Reality. 

Edited by Tim Allen and Koen Vlassenroot. London; New York: Zed Books, 2010. 

Mæland, Bård, ed. Culture, Religion, and the Reintegration of Female Child Soldiers in 

Northern Uganda. New York: Peter Lang, 2010.   

NOU 2016: 12. Ideell opprydding. Statlig dekning av ideelle organisasjoners historiske 

pensjonskostnader. Oslo: Kulturdepartementet. 

Repstad, Pål. Hva er sosiologi. Oslo: Universitetsforlaget, 2007. 

________ Mellom nærhet og distanse. Oslo: Universitetsforlaget, 2007. 

Sandnes, Karl Olav. “Jesus’ Last Meal According to Mark and Matthew: Comparison and 

Interpretation.” Pages 453–75 in Old Testament, Early Judaism, New Testament. Vol. 

1 of The Eucharist – Its Origins and Contexts: Sacred Meal, Communal Meal, Table 

Fellowship in Late Antiquity, Early Judaism, and Early Christianity. Edited by David 

Hellholm and Dieter Sänger. Wissenschaftliche Untersuchungen zum Neuen 

Testament 376. Tübingen: Mohr Siebeck, 2017. 
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van Es, Margaretha A. “Norwegian Muslim Women, Diffused Islamic Feminism and the 

Politics of Belonging.” Nordic Journal of Religion and Society 29 (2016): 117–33. DOI: 

10.18261/issn.1890-7008-2016-02-03. 

Most periodicals and series have standardised abbreviations. If your thesis contains a 

separate overview of abbreviations, where the abbreviations for the series used are 

included, it is sufficient to use these abbreviations in the bibliography. Examples in 

this bibliography are SMT as abbreviation of Swedish Missiological Themes (see 

Gendy) and WUNT as abbreviation of Wissenschaftliche Untersuchungen zum Neuen 

Testament (see Sandnes).  

The Citation Compass states that full stop between article title and book title and 

periodical title must be placed before the concluding quotation mark. This is in 

keeping with American practice. It is permitted to follow British practice by placing 

the full stop after the quotation mark. 

Oslo 1 November 2017 


